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IHoJi0:xkeHue
0 IIKOJbHOM 0HOJIHOTeYHOM (pOH/Ie YUeOHMKOB, MOPSAAKe ero opMUpPOBaAHUS,
yuera, HCNO0JIb30BAHUSA U 00ecredeHnsl COXPAHHOCTH
B MKOY OOIII c.BockpeceHoBKa

1. O0mue moJ10KeHHUA

1.1. Jaunoe Ilonoxenue pazpaborano B cooTBeTcTBHM ¢ DenepanbubiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBannu B Poccuiickoit denepanum» ¢ u3MeHeHUSIMH OT 15 okTs0ps 2025
roqa u DenepanpHbiM 3akoHOM oOT 29.12.1994 Ne 78-®3 «O OMOIHOTEYHOM JEIe» C
n3MeHeHusaMu ot 14 ampens 2023 rona, ¢ yuerom denepanpHoro 3akoHa ot 25.07.2002 Ne 114-D3
«O MpPOTUBOAECHCTBUU SKCTPEMUCTCKOMN NEATEIbHOCTU» ¢ M3MEeHEeHusAMHU oT 15 mas 2024 ropa,
@enepanbHoro 3akoHa oT 24.07.1998 Ne 124-03 «OO0 OCHOBHBIX TapaHTUSX IpaB peOEHKA B
Poccuiickoit denepanymn» ¢ u3mMeHeHussMu ot 28 nekadpst 2024 rona, PenepaiabHOro 3aKoHa OT
29.12.2010 Ne436-®3 «O 3ammre aereid oT nHGOpMaLUU, NPUUUHSAIOMEN Bpel WX 3I0POBBIO U
pa3BuTHIO» ¢ u3MeHeHusMH oT 30 HosOps 2024 roma, a Take Yctaom MKOY OOLI
c.BockpeceHOBKa M JIpyruMuM HOPMAaTHUBHBIMM IIpaBOBBIMM akTamu Poccuiickonn ®enepanum,
pErJaMeHTHPYIOIMMH  JI€ATeNbHOCTh  OpraHM3alui, OCYIIECTBISIOIMUX 00pa3oBaTEIbHYIO
NEeSITENbHOCTD.

1.2. Hacrosimee Ilonoxkenue o mKoiabHOM OuOAMoTeuHoM ¢(oune (manee — Ilonoxenue)
orpezeseT NopsSAoK ydyeTa OnOIMOTeYHOro OHaa U MeXxaHU3M (OPMUPOBAHUS, COXPAHHOCTH U
NPEJOCTaBICHNS B TOJb30BaHUE YYEOHHUKOB, Y4YEOHBIX MMOCOOMH, YUeOHO-METOAMYECKUX
MarepuanoB ooOydaronumcs MKOY OOI c.BockpeceHoBka (manee — IIKOJa), OCBAWBAIOIIAM
OCHOBHbIE 0O0pa3oBaTeNIbHBIE MPOrpaMMbl B TIpenenax (eepalbHbIX TOCYAapCTBEHHBIX
o0pa30oBaTeNIbHbIX CTaHIApPTOB, a TaKKe 3aKpeluiieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa30BaTeNIbHON AEATEIBHOCTH.

1.3. Hounsrtus, ucnonszyemseie B [losioxxeHuu:

Yueonuk — yaebnoe nznanue, cogepikaliee CUCTEMAaTHIECKOE M3II0KEHUE YUeOHOM TUCIIUTUINHEI,
COOTBETCTBYIOIIEE yueOHOM mporpaMme U oQUIMAIBFHO YTBEPKIEHHOE B KaueCTBE JIaHHOTO BUJIA.
MoskeT OBITh MPEACTABIEH B TIEYATHOU U DJIEKTPOHHOU (opMe.

Yueonoe nocooue — yuebHoe wu3naHue, AOMONHAIONIEE WJIM 3aMEHSIONIEE YAaCTHUYHO, WIH
MOJTHOCTBIO YU€OHHK, OHUIIMATBHO YTBEPKICHHOE B KAUeCTBE TaHHOTO BU/IA.

Pabouaa mempaos — ydyeOHOe TmocoOMe, HMerolee OCOObI TUIAKTHYECKHA ammapar,
CIIOCOOCTBYIOIIHMI CaMOCTOATEIBLHON PaboTe 00yJaroIIerocst HaJl OCBOEHUEM YUeOHOTO MpEeaMETa.
Yueono-memoouueckue mamepuanvl — COBOKYNHOCTH MaTepUajoB, B TMOJHOM oObeMe
o0eCTieuynBalOIIMX MPenoAaBaHue JAHHOW TUCIMIUIMHBI (2TJIachl, KOHTYPHBIE KapThl, TOYPOYHOE
IUTAaHUPOBaHKE, CPEICTBA KOHTPOJIS 3HAHUIA, CIIPaBOYHbIE U3aHMs, pabodre MporpaMMBbl U T.J.).
Cpeocmea o0yuenuss u 60chumaHusa — JpyrHe WCTOYHUKK Y4eOHOU wHOpMaImH,
MpeIoCTaBIsIeMbIe 00YJarOIIUMCS B X0J1e 00pa30BaTeIbHOMN JESTEIbHOCTH.

1.4. Lenpto nHacrosimero IlonmoxkeHus sABIsSETCS CO3JaHUE YCIOBUH IS MAaKCHMAaJIbHOTO
oOecrieyeHus y4eOHOIl mnuTepaTypoi OOYyYaroOmIMXCS IIKOJbI, MOBBIIIEHHE OTBETCTBEHHOCTU
MeJarornyeckoro KOJIJIEKTUBA U CEMBH 3a IIPABUWIIbHOE, PAllMOHAJILHOE UCIIOJIb30BAHHE IIKOJIBHBIX
y4eOHHUKOB, OpraHu3anusi paboTbl cpead OOydaroluXcs W HMX POAMUTENCH MO BOCHUTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHUKY.

1.5. Yuer noKyMeHTOB OUOIMOTEYHOTO (POHIA SBISAETCS OCHOBOW OTYETHOCTH W TUIAHUPOBAHUS
JeSITEeTbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECTIEUEHUIO €0 COXPAHHOCTH.
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2. ®opmupoBaHue (poHI2 Y4eOHMKOB U NOPAA0K yueTa (POHAA Y4eOHOH JIuTepaTyphbl

2.1. KommnekroBanue yueOHOTO (poHma OMOIMOTEKH IIKOJBI MPOUCXOIUT HA OCHOBE €KETOIHO
yTBepkaaeMbix denepanpHbIX MepeuHeil ydeOHUKOB, pEKOMEHJOBAHHBIX K HMCIOJIb30BAHUIO NIPU
peanu3aliil  UMEIOIIUX TOCYAAPCTBEHHYIO aKKpEAHUTAlMI0 00pa3oBaTelIbHBIX IMPOTPAMM
HayaJbHOrO OOIIEro, OCHOBHOrO oOOIIero, cpexHero ooOmiero oOpa3oBaHMs, IMepedHei
OpraHu3alliii, OCYIIECTBIAIOMINX BBINIYCK YYE€OHBIX TOCOOMH, KOTOpBIE JOMYyCKAalOTCA K
HCIOJIb30BAaHUIO MIPU peain3alii UMEIOLMX ITOCYIapCTBEHHYIO aKKpEeIUTALMI0 00pa30BaTEIbHBIX
nporpamm. ExXerogHo yrBepxknaeTcs nepeueHb y4eOHUKOB U yu4eOHBIX TocoOuit 00pazoBaTeIbHOM
OpraHu3alum.

2.2. O6pa3oBareabHAas OPraHU3aIMsl CaMOCTOATEIbHA B BHIOOPE U ONIPEICIICHUH:

* KOMIUIEKTa Y4eOHHMKOB, Y4eOHbIX MOCOOuH, Yy4eOHO-METOAMYECKUX MAaTepHasoB,
o0ecIeYnBaroNMX NPeroiaBaHue yaeOHOTro mpeIMeTa, Kypca, JUCIUILTAHBL (MOJTYIIS);

« cpenacTB oOyueHHs M BocriuTaHus. BeiOop cpeacTB oOyueHuUst U BOCIIUTaHUS OIPEIeIIseTCs
cnenuukoii conepkanus 1 GOpMO OpraHu3au 00pa30BaTENLHON AEATEIBHOCTH.

2.3. llomonnenue yueOHOoro ¢oHma obecrneynBaeTcss 3a CYET CPEeACTB  (erepalbHOro,
pPErMOHANbHOIO, MyHHMLMIAIbHOrO OromkeroB (ctT.35, mn.2 denepanpHoro 3akoHa «OO
obpazoBanun B Poccuiickoii ~®epepauuny»); MHBIX HUCTOYHMKOB, HE  3alpelleHHbIX
3aKkoHoAaTeabcTBOM P®d, B T.u. 0€3BO3ME3IHOIO TMOXEPTBOBAHUSA (PUIUUECKUMH W/HUIU
IOPUINYECKUMH JIULAMH.

2.4. B nemsx oOecrieueHus OO0ydyalOMUXCAd yIYCOHMKaMH, YIYCOHBIMH MOCOOUSMHU IIKOJA MOMKET
B3aMMOJICEHCTBOBAaTh €  JAPYrUMH  0OlIeoOpa3oBaTelIbHBIMM ~ OpPraHM3aLMsAMH  paiioHa,
JlenaprameHTOM 00pa30BaHUsl.

2.5. HenocpencTBeHHOE PYKOBOJACTBO M KOHTPOJIb PalbOTHI IO CO3JAHHUI0O U CBOEBPEMEHHOMY
MIOTIOJTHEHHIO OMOITMOTEYHOTO (OH/IA IIKOIBHBIX YISOHHKOB OCYIIECTBIISICT TUPEKTOP HIKOJIBI.

2.6. JlomyckaeTcs HCIOJIb30BaHHE Y4€OHO-METOAMYECKUX KOMIUIEKTOB, BXOJSIIUX B
@enepanbHblil TepeueHb Y4YEeOHMKOB, corylacoBaHHBIX Ha [legarormueckom coBeTe H
YTBEPKICHHBIX MPUKA30M JTUPEKTOPA ILKOJIBI.

2.7. Onst 3¢bdEeKTUBHON OpraHU3ai 00pa30BaTEbHON JEATEILHOCTH HCIOIB3YyeTCs Y4eOHO-
METOJMYECKOe 00ecTIeYeHHEe U3 OJHOM MPeIMETHO-METOANYECKON JINHUH.

2.8. Ipomecc pabotel o dhopmMupoBaHui0 GoHAA YIEOHON JAUTEPATYPHI BKIOYACT CIEIYIONIHNE
STalbL:

« pabota Tmemarormueckoro KoiuiektTmBa ¢ DemepanbHBIM - TepeYHEM  YUEOHHKOB,
PEKOMEH0OBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIBb30BAaHUIO B 00pa30BaTEIbHBIX OPTaHU3AIMIX;

* IIOArOTOBKA CNHCKA Y4€OHHKOB, INIAHUPYEMBIX K UCIIOIb30BAaHUIO B HOBOM YUYE€OHOM roJly;

* TMpeloCTaBJICHHE CIUCKa Y4yeOHMKOB IlearornyeckoMy COBETY Ha COIJIaCOBAaHHE H
YTBEPKICHHE;

* JIMaTHOCTHKAa YpPOBHSA OOECHEeUYeHHOCTH OOydarommxcst Yy4yeOHOW JuTepaTypod Ha
CJIEYIOIIMN y4eOHBIN IO/l B COOTBETCTBUM ¢ KOHTUHI€HTOM OOYYarOIUXCs, COCTABICHUE
MEPCIIEKTUBHOTO TJIaHA KOMIUIEKTOBaHMs yuyeOHoro (ounna;

« odopmIIeHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOHH B COOTBETCTBHH C YTBEPKICHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJICKTOBAaHUS;

* TMPOBEJCHME AyKIMOHA U 3aKJIIOYEHHE JOrOoBOpa C IOCTABIIMKOM O 3aKylKe y4eOHOM
JTUTEPATYpPHL;

* IIpHEM U y4eT BHOBb OCTYINUBLIEH yueOHOI uTepaTypsl B OMOIHOTEKY.

2.9. bubnuoteuyHbld (OHA UIKOJBHBIX YUYEOHHUKOB YUYUTHIBAETCS W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (JOH[IA IKOJIHHON OMOTUOTEKH.

2.10. K oubnuomeunomy ¢onoy yueonoii numepamypot (yiebHOMY (HOHIY) OTHOCSTCS
y4eOHUKH, yueOHble ocolusi, opporpaduyeckre cioBapu, MaTeMaTHYECKUe TaOIUIbl, COOPHUKH
yIpakHEHUH ¥ 3a7a4, NPaKTUKyMbI, KHUTH JUIST 9T€HHsI, XpeCTOMATHH, pabodne TeTpaau, aTiiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHJE, COJEpKaHME KOTOPBIX OTBEYaeT
TpeOOBAaHUSAM TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAaHAAPTOB, (elepaIbHBIX TOCYAaPCTBEHHBIX
TpeboBaHull, 00pa30BaTENbHBIX CTAHAAPTOB M CAMOCTOSITENIBHO YCTaHABIMBAeMbIX TPeOOBaHUH,
OpTaHU3alUsIMH, OCYIIECTBIISTFOIIUMHU 0o0pa3oBaTeNbHYI0  JAESTENbHOCTD, OecriaTHO
NPEJOCTaBIAIOTCS B TOJIb30BAaHUE HAa BpeMs IMONy4eHHUs oOpa3oBaHUS yYeOHUKH U ydeOHbIE




mocoOmsi, a TaKke Y4YeOHO-METOAMYECKHE MaTepuajbl, CpPeACTBA OOYYCHHS M BOCHHUTAHUSI.
00EeCTICUNBAIOIINX TPEEMCTBEHHOCTh M3Y4YEeHUS JUCHUIUIMH W CHCTEMAaTH3MPOBAHHBIX TI0
0o0pa3oBaTeNIbHbIM 00JIACTSIM.
2.11. JlokymeHTbl, BKIO4aeMble B (oHJ OuOIMOTeKH, Mapkupyrorcs. [Ipu 3ToM MOTyT OBITH
WCIIOJIb30BaHbI IITEMIIETN, KHIKHBIC 3HAKU, WHIUBUAYAIbHBIC IITPUXOBBIE KOJBI, APYrHUe BUIBI
MapKHPOBKH.
2.12. JIOKyMEHTBI MMOCTYNAIOT B OMOJIMOTEKY U BKIIOYAIOTCS B OMOIMOTEYHBIA (POHT B PE3yibTaTe
MOCTaBKU 0053aTEIBHOTO HK3EMIUISIPA, TOKYNKH (IIOAMUCKU, OOMEHA, JapeHusi, T0KePTBOBAHMUS,
KOMUPOBaHUSl OPUTHHANIOB U3 ¢oHna Oubmuoreku). JJOKyMEeHTBI, MOATOTOBIEHHBIE K MPHEMY B
OoubmoTeyHbIi POH/, TOABEPraroTCs NEPBUIHON 00paOOTKE U HHAUBUIYAIHLHOMY yUETY.
2.13. JIoKyMEeHTBl NPUHUMAIOTCA MO MEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIagHas, aKT),
BKJIFOUYAIOLIUM CIMCOK IOCTYIUIEHUH.
2.14. Tlpuem JOKYMEHTOB, MOCTYMAKOUMX B OHOMMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03MEe3/1HOI OCHOBE (00s13aTENbHBIC YK3EMIUISIPHI, ACTIO3UTHBIE YK3EMILUIIPhI MEXKTyHAPOIHBIX
opraHusanuii, 0e3BO3Me3[AHbIE MOCTYIUICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIIsieTcs akTOM O ITpUeMe IOKYMEHTOB.
2.15. IlpueM TOKYMEHTOB, MOCTYMAIOMIUX B OMOIMOTEKY OT IOPUAMYECKOTO, (DU3MUECKOTo JIUIa B
BHJIC Jlapa C yKa3aHHEM €T0 Ha3HAYCHWs ]IS MOTOoJHEeHus Oubnuoreunoro ¢oHaa, opopmisercs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUHU ¢ ['paxknaHckuM koaekcoMm Poccuiickoit denepanuu
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT YHUTaTeleld B3aMEH YTEPSHHBIX M IMPHU3HAHHBIX PaBHOLECHHBIMU
yTpaueHHbIM, O(OpMIISIETCS aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTepSHHBIX. B  akre
yKa3plBaeTcsi  (aMuiaMs, WHULIMAJIBl 4YWTAaTeNs, CBEOCHHs 00  yTepSHHbIX  M3AaHUAX
(peructpanmoHHBIA HOMEp, KpaTkoe Oubiamorpaduyeckoe OMMCaHUe M3JAHUs, 1IeHA) CBEICHHS O
NPUHATHIX U3JIAaHUAX (KpaTKkoe OuMbarorpapuueckoe onucaHue U3IaHusl, eHa), MOANNUCH YUTATEIs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnmuoreyHoro (onma yueOHON IUTEpaTypbl OTpakaeT MOCTYIUIEHHWE, BBHIOBITHE,
o0uryro BeNWYMHY (oHAa y4EeOHHMKOB, M CIYKUT OCHOBOIl €ro MpaBHJIBHOTO (HhOPMHUPOBAHMS,
IIEJIEBOTO UCTIOJIBb30BAHUS U COXPAHHOCTHU, OCYILIECTBICHHSI KOHTPOJIS 32 HATMUYUEM U JIBUKCHUEM
y4eOHUKOB.
2.18. Ilpouecc ydera OubnmoreyHoro (oHna y4eOHMKOB BKIIIOYAET: MpPUEM, LITEMIICIEBaHUE,
perucTpanuio MoCcTyIUIEHNS, paclpeaeseHusl M0 KjlaccaM, BBIOBITHS, a TaKXKe MOJIBEIEHUE UTOTOB
JBIKEHUS (POH/IA U €r0 MPOBEPKY.
2.19. Bce omepanuu 1o ydeTy MPOW3BOIATCS 3aBEAYIOMUM OHOIMOTEKON, CTOMMOCTHBIA YyYeT
BeJleTCsl Oyxranrepueit, oociykuBaromeil mkony. MHBeHTapu3aus ydyeOHoro (GoHma u cBepka
JAHHBIX OMOIMOTEKH M OyXTaaTepUH MPOBOJIUTCS €XKETOTHO.
2.20. Yder yueOHOU nHTEpaTyphl OCYIIECTBISETCS TPYIIIOBBIM CIIOCOOOM M BeneTcs: B «Kuure
cymmapsoro ydera» (manee - KCVY) u (unm) snexrponrHoM Buge. KCVY ydueOHHUKOB XpaHUTCS B
O6uOIHMOTEKE MTOCTOSHHO.
2.21. KCVY coCTOUT U3 TpexX YacTei:
Yacte 1. Iloctynnenune B ¢ona. B 3Ty yacTh 3amuceiBaeTcst o01iee KOIMYECTBO MOCTYMHBIIMX
y4eOHUKOB M MX CTOMMOCTBH C 0Os3aTEeNIbHBIM YKa3aHHEM HOMEepa M J1aThl COMPOBOJUTEIHHOTO
nokyMmeHTa. Homep 3anucu exxerogHo HaunHaetcsi ¢ Ne 1 1 uaéTt no nopsky nocTyIeHui.
Yacte 2. BpiObiTHE 13 (oHma. B 3Toil yacTu 3amuchIBAlOTCS HOMEpa akTOB Ha CIIHCaHHE
y4eOHUKOB C yKa3aHHEM JIaThl YTBEPXKIACHUS aKTa U OOILEro KOJIMYECTBa CIHMCAHHBIX Y4EOHHUKOB
Ha o6uryro cymMmy. Hymepanus 3anuceif o BBIOBIBIINX U3JaHUAX U3 F0Jla B FOJ] MPOJIOIKACTCS.
Yacts 3. Utorm yuera aBuxeHus (QOHIOB. B TpeTbell yacTH 3amMCBIBAIOTCS UTOTH JBUKECHUS
¢donma yueOHUKOB:

« o0Ilee KOJIMYECTBO MOCTYNMHUBIINX YYEOHUKOB 3a TEKYLIHI roJl, Ha CyMMY;

« oO11ee KOJIMYECTBO BHIOBIBIIMX Y4EOHUKOB 3a TEKYILUI roJl, HA CyMMY;

« o0lee KOJIWYECTBO Y4YEOHHKOB, COCTOSIIMX Ha ydeTre Ha | sHBaps MOCIEIYIOIIEro

rojia, Ha CyMMYy.

2.22. WnauBuayanbHbI (TPYNIIOBOM) ydeT y4eOHHMKOB OCYIIECTBISIETCS B KapTOTEKE yuyeTa
y4eOHUKOB Ha KaTaJOXXHBIX KapTOYKax CTaHAApTHOro pasMepa. Ha kapTouke ykas3bIBaeTcs




pPEruCTpaIlMOHHBI HOMEp, OmOiMorpaduueckoe omvucaHue ydeOHHWKA, CBEACHHUS O KOJHUYECTBE
MOCTYMUBIIMX YYEOHUKOB C yKa3aHUEM LieHBI. [Ipy HEOMHOKPAaTHOM NOCTYIUICHWU y4yeOHUKa, HE
UMEIOILEM OTIMYUNA, KpOME roja HM3JAaHUS U LIEeHbI, BCE IMOCTYIUICHUS 3aHOCSTCS Ha €IUHYIO
KapTouky. Eciu jxe B yueOHHKe BHECEHBI TOTIOJIHEHUSI M M3MEHEHUS], TO Ha HETO 3aBOAMTCS HOBAS
KapTouka. KapTouku paccTaBisitoTCs B yU4E€THYIO KapTOTEKy IO KlaccaM, a BHYTPHU KJIaCCOB — I10
npeametaM. [locne cicanust Bcex yueOHUKOB KapTOUKU U3BIMAIOTCS M3 KAPTOTEKH.
2.23. Y4yeTHBIE KapTOYKH YYCOHHKOB PETHUCTPUPYIOTCS B <«OKypHayie perucrparii ydeTHBIX
KapTouek OMOIMoTeyHOro (POHAA MIKOJBHBIX YUYCOHHKOBY, KOTOPBIA BEAETCS MO 00pa3ily: HoMep
IO MOPSIIKY, Ha3BaHUE, Ki1acc, Ne akTa BBHIOBITHS KAPTOUKH.
2.24. Yyery momsiexar BC€ BHAbI YYEOHMKOB W Yy4eOHBIX mocoOmii. Paboume Terpanmy,
TUIAKTHYECKHE MaTepuasbl, TaOMuIbl, MPOIMUCH, KOHTYPHBIE KapThl, AaTiachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpomsBoautcs B «TeTpaam ydera TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHSITHIX MEPBUYHBIX YYSTHBIX JOKYMEHTAX MPOU3BOIUTCS 3aIUCh, MTOITBEPKIAIONIA,
YTO MOCTYNMBIIKE JAOKYMEHTHI MPUHATHI B OMOMMOTEYHBIH (POHII KaKk B 0OBEKT 0CO0O0 LEHHOTO
IBIKUMOTO uMmyIiecTsa (nanee - OLIJIN) uinu kak B 00bEKT MHOTO IBHKHMMOTO HMYIIIECTBA.
2.26. llepBuuHble ydeTHbIE AOKYMEHTBHI, MOATBEpKIatonue (HakT MOCTYIJICHUS, MEepeJaloTcs B
OyXrajaTepuio /Ui BKJIIOUYEHHUS B y4eT OuOIMOTEeYHOro oHa.
2.27. ExxexBapTajbHO, P yclIoBUM n3MeHeHus coctaBa OLIIU, cBenenus 06 o61emM KoJuuecTse
U CTOMMOCTH JOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEUHOrO (POoHIA, KaK OOBEKT 0C000
LIEHHOT'O IBUKMMOT'0 UMYILECTBA, IEPEAAIOTCS YUPEAUTEIIO.
2.28. BzaMmeH yTepsSHHBIX WIM HUCHOPYEHHBIX YUYEOHMKOB MPUHUMAIOTCS JpYrHMe KHUTH,
HeoOXoMMBbIe IKONe. YUYeOHUKH, YTepsSHHbICE U MPUHATHIE B3aMeH, y4uThiBatoTca B «TeTpamu
ydeTa KHUT B JPYTHX JJOKYMEHTOB, IPHHATHIX OT YUTATENICH B3aMCH YTePSIHHBIXY.
2.29. Vder BKIIOYAeT PETUCTPAIMIO TMOCTYIUICHHS IJOKYMEHTOB B OMONMOTEuHBIA (OHIA, HX
BBIOBITUS U3 (DOHIA, UTOTOBBIE JIAHHBIE O BeIWYuHE (00beMe) Bcero OndanoTedHoro GoHIa U €ro
MOJIpa3/ieoB, CTOMMOCTb (hOH[A.
2.30. OcHOBHBIE TPeOOBaHHUS, IPEIBABIAEMBIC K YIeTy OMOIHoTeYHOro hoHIa:
¢ TOJIHOTA M JOCTOBEPHOCTH YUETHON HH(OpMAIUH;
*  ONEPaTUBHOCTH;
s JIOKYMEHTHPOBAHHOE O(POPMIICHHE KQXKJOTO MOCTYIUICHUS B (DOHJ U KaKIOTO BHIOBITHS
u3 QoHna;
*  COBMECTUMOCTh TMpUeMOB © (opMm ydera, WX HAAEKHOCT, NPHU MNaAPAIIICTLHOM
WCTIOJIb30BaHUH TPAIUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUH yUETa;
*  COOTBETCTBHME HOMEHKIIATYpHl TOKa3areiei ydyera (OHIA aHAJOTHYHBIM MOKa3aTelsiM
roCyJIapCTBEHHON OMOIMOTEUHON CTATUCTHKHY.
3. IlopsiaoKk BbIIA4YH H BO3BPATA Y4eOHNKOB
3.1. Tlopsmok moyib30BaHUs yuyeOHOW JuTeparypoi ompenensercs I[lomoxkennem o OUOIMOTEKE,
[paBuiamu nonp3oBanus 6ubimorekoit u ganHeM [lonoxeHnem.
3.2. K oOyuaromuMmcsi, OCBaMBaIOIUM OCHOBHBIE 00pa3oBaTENIbHBIE MPOTpaMMbI B TIpeesiax
(benepaabHBIX TOCYIapCTBEHHBIX 00Pa30BaTENbHBIX CTAHAPTOB, OTHOCSITCS:
« oOydyaromuecs, OCBauBalOIIe MPOrpaMMy HayalbHOTO OOIIeTo 00pa3oBaHus;
« o0ydJarommecs, OCBaMBAIOIIIE MPOrPAaMMy OCHOBHOTO 00IIETO 00pa30oBaHuUs;
« oOyuaromuecs, OCBaBarOIKE MPOrpaMMy CPEIHEro 00IIero oopa3oBaHMs.
3.3. Illkoma OecratHOo oOecredynBaeT OOydJalOUIMXCsl ydeOHUKaMH, Y4eOHBIMH W y4eOHO-
METOJIMYECKUMHU TOCOOUSMU B COOTBETCTBHHM C (QeAepalbHbIM TMEepeyHeM Y4eOHHKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K MCITOJIb30BAaHHUIO TIPU PeaTU3aIllii NUMEIONINX aKKPEIUTAIIUIO
00pa30BaTEeNIbHBIX MNPOTpaMM HAyaJbHOTO OOIIEro, OCHOBHOTO OOIIETro, CpPEeAaHEro oOIIero
oOpa3oBaHusl B mpenenax ¢eaepaibHbIX TIOCYAAPCTBEHHBIX OOpa30oBaTENbHBIX CTaHAAapTOB.
ObecnieueHne O0Oy4YaIONMIMXCS YKAa3aHHBIMU H3JaHUSAMH OCYILIECTBIISETCS 3a CYET U3JaHUil,
uMermuxcs B GOHAE MKOIbHON OuOmmoTeku. bubmuoTeunsiii (OHI €KErogHO TMOMOTHSIETCS
HEO0OXOIMMBIMH YU4eOHUKAMU, YI€OHBIMHU B Y4€OHO-METOAMYECKUMHU TOCOOUSIMHU.




3.4. YueOHas nuTepaTypa UCIOJIB3YETCS HE MEHEe 5 JIeT, HO MpHU COOTBETCTBHH DeneparibHOMY
crangapty u denepaqbHOMY MEPEUHIO YUYEOHMKOB MOXET MCIOJIb30oBaThesa 10 10 et (muceMo
MununcrtepcTBa oopaszoBanus U Hayku PP ot 08.12.2011r. Ne M/1-1634/03).

3.5. VYueOumku, ydeOHbIe mMmOocoOMsS U y4EOHO-METOJUYECKHE MAaTepUaNbl, HEOOXOIUMEIC
oOyyaromumcsi Uil OCBOEHHUSI Yy4YeOHBIX HPEIMETOB, KypCcOB, IUCLMIUIMH 3a HpeaeIamMu
(benepanbHBIX  TOCYAAPCTBEHHBIX  00pa30BaTENbHBIX  CTAHAAPTOB, POTUTENH  (3aKOHHBIC
IPEJICTABUTENN) IPUOOPETAIOT CAMOCTOATENBHO.

3.6. [leTaM-UHBAIUAAM U JETSIM C OrPAaHUYEHHBIMH BO3MOKHOCTSMH 3/I0POBbsI, 00yHarOIUMCs Ha
JIOMy TI0 OCHOBHBIM 00111€00pa30BaTeIbHBIM IIPOrpaMMaM C HCIOJb30BaHUEM JUCTAHIIMOHHBIX
00pa30BaTEIbHBIX TEXHOJIOTUI Ha MEPHOA MOTYyYCHUsT 00Pa30BaHUS YUCOHUKH MPEIOCTABISIIOTCS
B II0JIb30BaHKE OECILIATHO.

3.7. YueOHuKH, y4eOHBIE TIOCOOUS M y4eOHO-METOJUYECKUE MaTepuaibl (paboyue Mmporpammel,
[IOYPOUYHOE IJIAHUPOBAHUE, METOAMYECKHE NMOCOOUS U T.I.) ISl JIMYHOIO IOJIb30BAHUS YUUTEIS
IIKOJIBl PUOOPETAIOT CaMOCTOATENbHO. Ecim naHHBIE M3TaHMS WMEIOTCS B HAJIM4UU B (PoHE
O6MOIMOTEKH, yUUTeNs 00€CIIeYNBAIOTCS UIMU B €IMHUYHOM 3K3EMIUIApe OecIIaTHO.

3.8. YueOHukH, yyeOHblE U y4EOHO-METOJUYECKHE IOCOOMS IMPENOCTABISIIOTCS 00ydaromuMCs
IIKOJIbl B JIMYHOE I10JIb30BAHHUE 110 OJJHOMY KOMIUIEKTY CPOKOM Ha OHMH I0Jl HE3aBUCUMO OT TOTO,
Ha KaKoi CPOK OOy4eHHsI OHU pacCUUTaHbl. BTOpoil KOMIUIEKT Y4€OHUKOB MOXET OBITh BBIJAH 10
3agBJICHUIO POAMTENEH B CBA3M C YXYIIIEHUEM 3JI0pOBbs OOy4arolmierocs MpH HaJIWIUU
CBOOOJTHBIX PK3EMIUIIPOB B OMOJINOTEKE.

3.9. Ilepen Hauanom y4yeOHOro roja OMONIMOTEKAaph BBIAACT YYEOHMKM Ha KJIACC KJIACCHBIM
pykoBoguTensM 1-9 kimaccoB mo TpaduKy, YTBEPKIACHHOMY IUPEKTOPOM UIKOJBL. Bblgaua
y4eOHOI IUTepaTyphl KIACCHBIM PYKOBOAUTEISAM (pukcupyercs B «KHure Bbljauu y4eOHUKOBY» U
MOJITBEPKIAETCS TOAMUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OGyyaromuecs MKOJIbI MOJy4YaloT YUeOHUKH U yuyeOHble rocodus u3 ¢oHga OMOIUOTEKU Y
KJIACCHBIX PYKOBOJUTENEH B Hauyaie ydyeOHOro rojaa. Beimaga ydeOHWKOB M y4eOHBIX MOCOOMi
poauTtensaM 1-x kinaccoB U o0ydaromumcs 2-9 KinaccoB pUKCUpYETCs KIIACCHBIMU PYKOBOJIUTENSIMU
B «BemomMocTH BeIJaun 1 BO3BpaTa YUeOHUKOBY» W IMOATBEP)KIACTCS JIUIHOM IMOAMUCHIO OJTHOTO M3
poauteneit obydaromerocs B 1 kiacce, a Bo 2-9 kiaccaXx — JUYHOM MOAMUCHIO 00Y4YaIOLIETOCs.
«BemoMocTr BRIIaUM 1 BO3BpaTa yIYeOHUKOBY» XpaHATCS B OuOmmoreke. KiaccHble pyKoBoaHTEH
1-11 xmaccoB mpoBOAAT Oecemy-MHCTPYKTaK OOy4alOIIMXCsl CBOErO Kjlacca M MX pPOAMUTENeH
(3aKOHHBIX MpeACTaBUTENEHN) O MpaBUiIaX MOJIb30BaHUS yIEOHUKAMH.

3.11. B UCKIIOYUTENBHBIX CIy4asx oOyyaromuecs (JIOJKHUKH, BHOBb NMPHOBIBIINE, a TAKXKE JJIS
noarotoBku k OI'D m EI'D, Ha 5erHee oO0ydeHHE) MOJYYarOT YUYeOHHUKH y OHOIHOTEKaps.
VYuebuuku s noaroroBkd k OI'D m EI'D oOywatrommmcs 9-x u 11-X KiaccoB M BHOBB
NPUOBIBIIUM BBIIAIOTCA TOJBKO MPU HAIMYMKM HMX B OuOimMoreke. Brlmaga HeE0OXOAUMBIX
y4eOHUKOB Ha JICTHUN MepHOA GUKCUPYETCS B YMTATENBCKUX (HOPMYIISIpax Moj JIMYHYIO MOIIHUCH
00yJaroImxcs.

3.12. Y4eOHUKHM MOTYT OBITH BBIZJaHBI KaK HOBBIE, TAK U UCIIOJIb30BaHHBIE paHee. B TeueHne ogHoMi
HeJIeu 00yJaroIIrecs JOJDKHBI POCMOTPETh BCE YUEOHUKH M yueOHBIE TOCOOUS, BBIIAHHBIC UM B
JUYHOE Tojb3oBaHue. [Ipu oOHapyxeHUH JeEeKTOB, MEMIAIOMIUX BOCHPUATHIO Y4eOHOTO
MaTepuasia (OTCYTCTBHS JIMCTOB, MOPYM TEKCTa) OOYYAIOLIUICS WIM €ro poauTeNnu (3aKOHHbIE
MIPECTABUTENN) MOTYT 00OpPaTUTHCS B OMOIMOTEKY AJIsl 3aMEHBI €0 JPYTrUM. YUeOHHK MOXKET ObITh
3aMEHEH NpH ero Haauuuu B ¢poHae Onbanoreku. Ilo ucTedeHnn yka3aHHOTO CpOKa MPETeH3UH 110
BHEIIHEMY BUAY M KauecTBY ydeOHMKa OMOIMOTEKONH HE MPUHUMAIOTCS, @ OTBETCTBEHHOCTH 3a
oOHapyKeHHble Je(eKTbl B CAaBaeMbIX y4eOHMKaX HECET TOT OOy4aroIIMHCs, KOTOPbIM HMHU
10JIb30BAJICS.

3.13. B koHue ydyeOHOro roja M mnpH mepexojae oOyyarolierocs B T€YeHUE y4eOHOro rojaa u3s
IIKOJIBI B JPYTYl0 00pa3oBaTelIbHYIO OpraHu3alMio Y4eOHUKH, ydyeOHble mnocoOus, padbouue
TeTpaAul U Y4eOHO-METOIMWYECKHE MaTepHalibl, IMPEJOCTABICHHbIE B JIMYHOE I10JIb30BAaHUE
oOyuaromuxcsi, BO3BpallaloTcs B OMOIMOTEKY IIKOJbL. B ciiydae mopuu uiam yrepu ydeOHMKa,
y4eOHOro MM y4eOHO-METOAMYECKOTO MOCOOMs, MPEeJOCTaBIEHHOI0 oOyJaromeMycs B JIMUHOE
M0JIb30BaHKE, POAMUTENN (3aKOHHbBIE MPEJCTaBUTENN) 005S3aHbl BO3MECTUTH ylIepO U BEPHYThH B
O6uOIMOTEKY HOBBIN YUEOHUK.



3.14. OOy4aromnyecs: BEIMYCKHBIX KJIACCOB TMEpe] MOJyuYeHUEeM JOKYMEHTa 00 OKOHYAHHMH IITKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOH (TI0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHHKOB B KOHIIE Y4€OHOTO rojia OCYLIECTBISIETCS M0 IpaduKy, COCTAaBICHHOMY
3aBenyroulel OMONMOTEKOW | yTBEPKIEHHOMY IHPEKTOpOM INKOubl. [lpuem yueOHUKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 k1accoB - KJIACCHBIMU PYKOBOAUTEIISIMU;

« or oOywaromuxcsi 9 m 11 xkmaccoB - 3aBeayromeld OUOIMOTEKONM COBMECTHO C
KJIAaCCHBIMH pyKoBojuTensiMu. KiaccHbiii pykoBoautens obecreunBaer 100% sBKy
oOyuaromuxcs co BCeMHU Y4eOHUKaMU B COOTBETCTBUH C IPaPUKOM.

3.16. OOyuarommecsi 00s3aHBl CaTh YYEOHWKH B INKOJBHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSAM [0 X UCIOIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0U0IMOTEe4YHOr0 hoHaa

4.1. Cpok ucCIoNIb30BaHUs YUeOHUKA HE MEHEE IATH JIET.

4.2. BoiObiTHe y4eOHUKOB 13 (hOHIa OMOIMOTEKN TPOU3BOUTCS IO TPUUHMHAM

«  BeTXO0CTH ((PU3UYECKUN U3HOC);

*  YCTapesoCTH MO COJIEPKaHUIO;

« yrepe (C yKazaHueM KOHKPETHBIX 00CTOSITENbCTB YTEPH).

B akrte o BbIOBITHHM (UKCUPYIOTCS CBeIeHHUS 00 y4eOHHKax, MCKIIOYaeMbIX TOJBKO IO OJHOMI
MIpUYHHE.
4.3. Cnucanve y4eOHHMKOB MPOBOJUTCS HE PEXe OJHOTrO pas3a B roi. Ha xaxmwlii BUI criMcaHUs
(«Betxuey, «YcrapeBLIre M0 CONEPKAaHUIO», «YTEPSHHbIC YUTATEIIIMU»)) COCTABIISIETCS aKT B 2-X
AK3EMIUISIpaxX, KOTOPBIA TOAIHUCHIBACTCS KOMUCCUEH U YTBEPKIAETCS TUPEKTOPOM IIKOIBL. OauH
9K3EMIUIIp aKTa XpaHUTCA B OuOIMOTEKe, APYrod nepenaeTcs IMOJ PaclHUCKy B OyXraiaTepHuio,
KOTOpasi POM3BOJIUT CIHMCaHWE ¢ OaraHca MIKOJBl YKa3aHHOW B aKT€ CTOMMOCTH YYEOHUKOB.
CrnucaHHble 1O aKTy Y4YeOHMKH CHAIOTCA B COOTBETCTBYIOIIME OpraHM3allMd I10 3aroTOBKe
BTOPUYHOTO CBHIPBs. JICHBI'M OT cZJaui Y9eOHMKOB BHOCSTCSI HA PACUETHBIA CYET IIKOJIBIL.
4.4. BoiObiTe yueOHMKOB M3 (QoHaa OuOIMOTEeKH odopMmiseTcs akToM 00 HCKIIOYEHUH U
OTpakaeTcs B KHHUTE€ CYMMapHOTO ydeTa, a TakKe B KapTOTeKe ydeTa ydeOHWKOB. BrIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOI'O XpaHEHHs NPOU3BOAMTCS B KOHIIE KaJIEHAApHOTO rojia o akTy
C YKa3aHUEM MPUYUHBI: «MaTepHall BpeMEHHOTO XPaHESHUS.
4.5. AKTBI Ha crMcaHMe Y4eOHHKOB BH3UPYIOTCS YJIE€HAMHU KOMHUCCHH IO COXPaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIC AKTHI YTBEPKAAOTCS JUPEKTOPOM IIKOJBI.
4.6. CrucaHHble 1O aKTy Y4YeOHHMKH MOTYT OBITh MCIIONB30BaHbl Ui H3TOTOBICHHS
TUIAKTUYECKOro MaTepuaia, Uil pecTaBpallMOHHBIX pabOT WM MEepeNaloTcs OpraHu3alUsaM 0
3arOTOBKE BTOPCHIPhs. YacTh y4eOHUKOB, HAXOISAUIMXCS B YJOBIETBOPUTEIBHOM COCTOSTHHH,
MOCJIe CTIMCAaHUS MOXKET BBIJAaBaThCs 00YYarOMIMMCS Ui MOATOTOBKHU K 9K3aMEHaM, MepeiaBaThCs
B yueOHbIe KaOMHETHI WJIM UCTIOIb30BaHBI JJIsi PEMOHTA JIPYTUX YUCOHUKOB.
4.7. XpaHeHHWe CIIMCAHHBIX YI€OHUKOB BMECTE C JICUCTBYIOIIMMH 3aPEIIaeTCs.
5. Ydet nToroB aBuaxeHusi 0n0anore4Horo ¢gonaa
5.1. Uroru nBwxeHuss (POHIIOB MOABOIATCS B KHUTE€ CYMMapHOro ydera OuOiauoredHoro ¢GoHaa
(MM ApYroM pEerucTpe CYMMapHOIO yuera, MPUHATOM B OMOIMOTEKE) HAa OCHOBAHMU JaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUU U BBIOBITUU JOKYMEHTOB.
5.2. UtoroBble AaHHBIE UMEIOT YETHIPE 0053aTENbHBIX MOKA3aTelsl: COCTOSAJIO HAa Hayalo roja,
MOCTYIUIIO 3a TOJ, BBIOBUIO 3a TO/, COCTOMT Ha KOHEl roja. MItoropsie JaHHbIE MO 3JEKTPOHHBIM
CETEeBBIM YAAJCHHBIM JIOKYMEHTaM TIPEACTABISIFOTCS CIEIYIONMMH TT0Ka3aTesIMA  YYETHBIX
€IMHUI]; COCTOSUIO HAa HAayaJlo roja, opopMIIEHO B JIOCTYIl B Te€UEHHE rojia, JOCTYI MPEKpalleH B
TE€4YEeHHE roJla, COCTOUT Ha KOHEIl Toja.
6. IlpoBepka HAIM4YUA JOKYMEHTOB OMOIM0TedHOro GoHaa
6.1. OGs3aTenpHas MHBEHTAPU3ALKs TPOBOAUTCA B CIENYIOIIUX CIydasX:

* IIpY CMEHE MaTepUaIbHO OTBETCTBEHHOT'O JIMIIA;

*  TIPH BBISBJICHUH (DAKTOB XUIICHUS WU MIOPYN TOKYMEHTOB;

* B CclOy4yae CTUXUHHOro O€ICTBMSA, NOXapa WM JPYTHX UpPe3BBIYAWHBIX CHUTYyaluH,

BBI3BaHHBIX IKCTPEMAILHBIMU YCIIOBUSIMU,

« 1pu nepenave ¢poHaa OMOIMOTEKH UM €€ YaCTH B apeHy;



s TIpU peopraHU3alNH U JTUKBUIAMN OMOIMOTEKH.
Jlnist mpoBeIeHHUsT IPOBEPOK TUPEKTOPOM 00pa30BaTEIbHON OpraHU3aIlMi Ha3HAYaeTCss KOMHUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTH MPEACTABUTEIh OyXTaITePHH.
6.2. [lpoBepka (oHa B IJITAHOBOM MOPSAKE OCYILECTBIISIETCS OMH pa3 B 5 JET.
6.3. IIpoBepka Bcero ¢oHIa WIM €ro YacTH 3aBeplIacTCs COCTABIEHHEM aKTa O pe3yibTaTax
MIPOBEICHUS MTPOBEPKH HATMYUS JOKYMEHTOB yueOHOTO (DOHIA M MPUIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTaHOBIEHHOW mpuuuHe. B akte uKCHpyIOTCS CBEIEeHUs O
KOJIMYECTBE:!
*  JTOKyMEHTOB y4eOHOro (hoH/a MO TaHHBIM y4eTa;
¢ JIOKyMEHTOB, UMEIOIIUXCS B HAJIMYMH;
* JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAHOBJICHHON MPUYUHE.
B akre Takke ykaspIBarOTCSI HOMEpP M JaTa akTa O MPOBEACHUM IPEIbIIYLIEH MPOBEPKU. AKT ¢
MPWIOKEHWEM CHHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOW MpHYHUHE,
MOJNKCHIBACTCS MPEACEIaTeNIEM U YICHAMH KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpu BbIsIBIEHUU B TMpolecce NpoBepKu GOHIA OTCYTCTBYIOUIMX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJIEHHUS BHHOBHBIX JIMII YOBITKM 110 HEJOCTAadye CIUCHIBAIOTCS B
COOTBETCTBHUH C JEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.
7. Jle1onpou3BOACTBO B OPraHU3anMH y4eTa O0u0/110TedHoro onga
7.1. Opranuzanus paboThl C JOKYMEHTaMH IO y4eTy OubInoTe4Horo (oHma ocyuiecTBiaseTcs Mo
[IpaBWJIaM BEJEHUS JI€JIONPOU3BOJICTBA.
7.2. OCHOBHBIE [OKYMEHTBI, B KOTOPBIX OCYHIECTBIIIETCS YYET, MOMJIEKAT IOCTOSHHOMY
XpaHEHUIO KaK JOKYMEHTBhl CTpOrod oT4eTHOCTH. [loCcTOsSHHO, 10 JNHMKBUAALMM OMOIMOTEKH,
XpaHATCS PErHCTPbl HHAMBUIYAIBHOTO U CYMMAapHOIO yueTa JOKYMEHTOB OMOiInoTeuHoro ¢poHaa
(perucTpanMoHHbIE KHUTH, WHBEHTAPHBIE KHUTH, KHUTH CyMMapHOTO Y4eTa, YYCTHBIH KaTajor H
KaTaJIOTH).
7.3. B cooTBeTCTBMM C TpaBWIaMU OpraHU3alldd TOCYIApCTBEHHOIO apXHBHOIO Jielia
YCTaHABIIMBAIOTCS CJENYIOLIME CPOKM XpaHEHHs JOKYMEHTOB, OO0€CIEeUMBAIONIMX Y4eT U
COXPAaHHOCTh (POHJIOB:
*  CONPOBOJMTEJIbHbIE JOKYMEHTHI (HaKJIaJHbIe, CU€Ta, OMHUCH, CIIUCKUA Ha MOCTYMAIOILYIO
TuTEpaTypy) — 3 roua;
* TPHUXOJHBIC aKThl HA JIUTEPATYpPY, MOJIYUYEHHYIO OeCIUIaTHO WM 0e3 CONPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 Toja;
« KHMra ydera JUTepaTypbl, yTepPSIHHOM YMTATEIsIMU U IPUHATOM B3aMeH, — 3 roja;
* aKThl Ha CIHUCaHWE KHUT U TNEPUOAMYECKHX HU3JaHUM, Yy4eTHble KapTOUKH, KHIKHBIC
bopMyIISIpBI CIUCAHHBIX W3Aanuid — 10 ner.
7.4. Tlo ucTe4yeHMM CpPOKOB XpaHEHUS YYETHbIE JOKYMEHTHI MOJAJIekKAT YHHUTOXKEHHUIO B
YCTaHOBJICHHOM MOPSKE.
7.5. JIo oxoHYaHHS OuYepeIHOW MPOBEpPKH (OHAA XPAHATCS aKThl O PE3yJbTaTax IMPOBEACHUS
MIPOBEPKH HAIWYHS JOKYMEHTOB OMOIMOTEYHOTO (poHA.
8. OGecnieyeHue coxpaHHOCTH OMOJIMOTEYHOr0 (POHIA IKOIbHBIX Y4eOHHUKOB
8.1. CoxpaHHOCTh (oHIa OOecCIeyrBaeTCsl CO3/[1aHUEM ONTUMAIBHBIX YCIOBHHM XpaHEHUS W
WCIOJIb30BaHUs YUCOHUKOB, a TAK)KE OXPAaHOM MX OT MOPYH U XUILECHUH.
8.2. XpaHeHue y4eOHHMKOB OCYIIECTBISETCS COIVIACHO AEHCTBYrOIMM MHCTpyKIusSM mo oxpaHe
TpyZla ¥ MOKapHOM 6€30MacHOCTH.
8.3. ®onHj yueOHUKOB PacIoyiaraeTcsi M yUUTHIBAETCS OT/ACIIBHO OT OCHOBHOTO (hOH/A.
8.4. OTBETCTBEHHOCTh 3a OPraHMU3ALMI0 COXPAaHHOCTH (oHAa Yy4eOHHMKOB BO3Jaraercs Ha
JUPEKTOpa LIKOJIBI U 3aBEAYIOLIET0 OUOINOTEKOM.
8.5. OTBETCTBEHHOCTb 33 COCTOSIHME M COXPAHHOCTb BBIIAHHBIX YUEOHHKOB B T€UEHHE Y4eOHOTO
roja HecyT oOywaromyecs,, mHojp3yromuecss 3TUM (oHaoM. OHU ke, IpU HEOOXOAMMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B cnydae yrepu wiaM mopyd ydeOHHMKA POJIUTENH (3aKOHHBIC MPEICTABUTEIN) BO3MEIIAIOT
HaHECEHHBIN yI1epd B COOTBETCTBUH C ACUCTBYIOLINM 3aKOHOIATEILCTBOM.
8.7. B nensx KOHTPOJS 32 COXPAaHHOCTBhIO YYEOHHKOB 00y4aromuMucs 2 pasza B roj (CEeHTA0pb U
ampenb) OUOIMOTEKOH NPOBOAATCS BBIOOPOYHBIE PEH/IbI MO MPOBEPKE COCTOSHUS Y4eOHHKOB.



CBeneHus o pe3ynbTaTax peija J0BOJATCS 10 KIACCHOTO PYKOBOJIUTENS, IPU HEOOXOAUMOCTHU 110
3aBy4a o YBP. I1o pe3ynbTaTaM npoBepKH COCTABISETCS AKT.
8.8. Kputepun 1o npoBepke cOCTOSHUS YI€OHUKOB:

*  HaJIW4He 3aIHCH O MPUHAIC)KHOCTH YIeOHUKa 00ydaromemMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT IIPOBEPKH (COINIACHO PACIUCAHUIO YPOKOB);

« Haiu4ue 00J0XKEK Ha yueOHHKAX;

* BHEIIHUH BUJ ydeOHMKa (OTCYTCTBHE I'ps3H, HaJIKMCEH, TOMATOCTEH, TOPE30B, PBAHBIX

CTpaHMIL, TOBPEKACHUN MEPEIUIETOB B yIeOHUKAX);

« g 1 — 4 KJ1accoB - HAJTUYHE 3aKJIAI0K.
9. IIpaBua MoJIbL30BaHUA YUeOHHKAMHU U1l 00y4AKOLIUXCH ¥ POAUTeEJIeH
9.1. Obyuarolecs UMEIOT MPABO IMOJIyyaTh Y4€OHMKH, MPETyCMOTPEHHbIE 00pa30oBaTEIbHBIMU
MpOrpaMMaMH IIKOJIBI, BO BDEMEHHOE IOJIb30BaHKE U3 (PoHIa OMOIHMOTEKH OeCIIaTHO.
9.2. Y4yeOHUKHU BBIJAIOTCS 00YYarOIUMCS CPOKOM Ha OJIMH IO/, HE3aBUCUMO OT TOTO, Ha KakKou
CpPOK OOydYeHHUs OHHM pacCcuuTaHbl, Oe3 MpaBa MepeJadyd MW Tponaxu. Bo3Bpar ydueOHHUKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMU IIPEICTABUTEISIMHU).
9.3. YueOHHMKH MOTYT OBITh BBIAAHBI KaKk HOBBIC, TaK W HUCIOJIb30BaHHBIE paHee. [Ipobiembl
HEXBAaTKU Y4YE€OHMKOB pEILAIOTCs 4Yepe3 OOMEHHO-pe3epBHbIM (GoHA KON pailioHa (001acTHOrO
LIEHTpa).
9.4. O6yyaromuecst TOJKHBI MOJANMCATh KaXbli yueOHMK, MOJIy4eHHBIH M3 (POHJA MIKOJIBHOM
oubmmoTeku (yueOHbIN roja, pamums, UM, Kacc).
9.5. YueOHUK JODKEH UMETh JIOIOJIHUTENIBHYIO0 ChEMHYIO O0JIOKKY.
9.6. B yueOHUKax Helb3s MHCATh, PUCOBATh, 3arM0ATh U BHIPHIBATH CTPAHUIIBI U T.1.
9.7. OO6yuvaromuecst 00s3aHbl BO3BpalllaTh ILIKOJbHbIE YYEOHHMKHM B OINPSITHOM BHUJAE, IO
HE0OXO0JIMMOCTH PEMOHTUPOBATH HX.
9.8. YueOHUKY T0JKHBI BO3BPALIAThCS B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKU B KOHILIE Y4EOHOTO
rojia, 10 JIETHUX KaHUKYIL.
9.9. Bemyckauku (9,11 kinaccoB) 00s3aHBI paccUUTAThCS ¢ OMOIMOTEKOW MO MCTEYEHHUH CpOKa
00y4eHus (10 MOTyICeHUsI aTTeCTara).
9.10. OGyyaromuecsi, BHIObIBAIOIINE B T€UEHUE Y4€OHOTO roja, 00s3aHbl caTh YUeOHUKH Mepe[
MOJTyYCHHUEM JIOKYMEHTOB.
9.11. B cnyyae nmopuu uin yTrepu yueOHUKOB 0Oydaromuecs: 00s3aHbl BO3MECTUTh MX HOBBIMH UITU
PaBHOIIEHHBIMH TI0 COTJIACOBAHUIO C 3aBEAYIONTUM OMOIMOTEKOM.
9.12. OTBETCTBEHHOCTh 33 COXPAHHOCTh TIOJYYEHHBIX IIKOJBHBIX Y4YeOHMKOB HECYT Kak
oOydJaroniecs, Tak U UX POAUTENH (3aKOHHBIC MPEJCTABUTEIIH ).
10. TpeGoBaHNs K HCIOJIB30BAHHUIO H 00€CIICYEHUIO COXPAHHOCTH Y4eOHHKOB
10.1. Ob6yuaromuecs 00s13aHbI OEPEKHO OTHOCUTHCS K YICOHMKaM, HE JOMYCKATh WX 3arps3HEHUS
U TIOPYH, MPUBOAIINX K MOTepe HHPOPMALIUH, YXYIIIAIOMUX YI000UYUTaAEMOCTb, YCIOBUS YTEHUS
(moTepst 3MEeMEHTOB M300pakeHUs, IATHA, L@PANUHBI, OTCYTCTBHE OJHOM MM OoJsiee CTpaHuL,
CKJICMBAaHUE CTPAHHIl M MOBPEKICHUE TEKCTa WJIM WJUTIOCTPALUi NpU pacKpbITuH, Aedopmarus,
MOTPETAaHHOCTh OJI0Ka WIIH TEeperieTa).
10.2. TIpu wucnonp3oBaHMM y4yeOHUKA MEPBOrO TOAA, OH JODKEH OBITh CJaH B LIKOJBHYIO
OMONMMOTEKY B OTIMYHOM COCTOSHUM: YHUCTBIM, LIEJbIM, 0€3 MOBPEXAEHUH U INOTepTOCTEH
KOpeIIKa, YIIIOB MeperieTa, 0e3 OTphiBa meperuiera ot Ooka.
10.3. Ilpu ucnonb30BaHUM y4eOHUKA BTOPOTO-TPETHETO I'0/1a, OH JOJDKEH OBITh CJIaH B IIKOJIBbHYIO
OMONMMOTEKY B XOpOUIEM COCTOSIHMM: YHCTBIM, IIEJIBIM, JOIYCKAIOTCSI HE3HAYHTEIbHBIC
MOBPEXICHHS: MOTYT ObITh HEMHOT'O TIOTPENaHbl YTOJIKH MEPerieTa, KOPemoK (HO He MOpBaH).
10.4. Tlpn ucnonb30BaHUM y4eOHHMKA UYETHIPEX-TISITU JIET, OH JOJDKEH OBITh CAAaH B IIKOJbHYIO
O6MOIMOTEKY B YIOBIETBOPUTEIILHOM COCTOSIHUH, IPUTOHBIM JIJIS JJabHEHIIEro UCTIOIb30BaHUS:
YHCTBIM, JOMYCKAaeTCs HaApBIB Kopemka (He Oonee 1 cM. OT Kpas) W IeperieTa B MECTe €ro
COEJIMHEHUS C OJIOKOM.
10.5. TIpu wcnonp30BaHUM y4eOHMKA MIECTH JIET U OoJiee, OH JOJDKEH OBITh CHaH B IIKOJIHHYIO
O6MOIMOTEKY B YIOBJIETBOPUTEIILHOM COCTOSIHUM, IPUTOJHBIM ISl TAJIbHEHIIEro UCIIOIb30BaHMS:
YHUCTBIM, JIOMYCKAaeTCs HAApbIB Kopemika (He Oojee 2-3 c¢M OT Kpasi) U INEeperieTa B MeCTe ero
COEJIMHEHUS C OJIOKOM.



10.6. Bce moBpexieHNs TOKHBI OBITh aKKYPAaTHO CKJICCHBI TIPO3pavyHOil OymMaroi, 1100 MIMPOKUM
MIPO3PaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTe/IbHOM 1eITeJIbHOCTH

11.1. IupekTop HIKOJIBI HECET OTBETCTBEHHOCTHh 32 OPraHU3alHi0 PaboOThl MO CBOECBPEMEHHOMY
MOTOJIHEHUIO OHOIMOTeYHOro (OoHAA IIKOJIBHBIX YYEeOHHUKOB, obOecreueHue OOydJarouuxcs
yuyeOHMKaMH, Y4YeOHBIMH TIOCOOMSMH, Y4e€OHO-METOIWYECKHMMH MaTepHalaMH, CpeICTBaMHU
0o0yueHUs U BOCTIUTAHUSI.

11.2. 3amecTuTens TUPEKTOpa IIKOJIBI 1O Y4eOHO-BOCIUTATEIILHON paboTe ompexaenser
MOTPEOHOCTh IIKOJBI B Yy4eOHUKAX, COOTBETCTBYIOUIMX IMPOrpaMMaM OOYYEHHS, OCYLIECTBIISIOT
KOHTPOJIb 32 WCIOJB30BAHUEM TI€JJarOTMYeCKUMH pabOTHHKaMH B XOJ€ 00pa3oBaTeIbHOMN
NESTENbHOCTH Y4eOHUKOB, Y4YEOHbIX TMOCOOMH U y4eOHO-METOJUYECKHMX MaTepHalioB B
COOTBETCTBUM CO CIIUCKOM, OIPEAEICHHBIM IIKOJIOH, COBMECTHO C YUHUTEISIMU U 3aBEIYIOILHUM
OMOIMOTEKON OCYILIECTBISIET KOHTPOJb 32 BHIIOJHEHHEM OOYYalolUXCsS €IUHBIX TPEOOBAHUN MO
HCIIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOAMTENH HECYT OTBETCTBEHHOCTh 32 BOCIUTAaHUE Y OOy4arouuxcs
OEepeKHOTO OTHOIICHUS K Y4eOHOW KHHTre, 3a COCTOSHHE YYEOHUKOB M YYEOHBIX ITOCOOMIA
oOyyaroluxcs CBOEro Kjacca B TEYeHHE Y4eOHOro Troja, CBOCBPEMEHHYIO BblIauy (crady)
y4eOHUKOB, YYEHBIX M Y4YEOHO-METOAMYECKUX I0COOMH B OMOIMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOIIBI.

11.4. 3aBenyromuii OGMOIMOTEKONW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh MH(POpMALUU 00
00€eCIeYeHHOCTH y4eOHUKaMH, y4eOHbBIMH MOCOOUSMHU U Yy4eOHO-METOAMUYECKUMH MaTepualaMu
oOyyaroluxcsl NIKOJIbI, 32 OPraHu3aluio paboThl OMOIMOTEKH 0 BblAau€ M BO3BpaTy Y4eOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOIMYECKHX MAaTepUaloB OOYYaIOIIMMUCS, 32 COXPAHHOCTh
6ubauoreyHoro (GoHaa yueOHON ITUTEPaATYPHI.

11.5. Poaurtenu (3aKOHHBIC TMPEICTABUTENM) OOYUYAIOIIMXCS HECYT OTBETCTBEHHOCTb 32
COXPAHHOCTh MOJTYYEHHbIX YU€OHUKOB, Y4E€OHBIX TOCOOUI U yueOHO-METOIUYECKUX MaTEPHAJIOB U
BO3MEINAIOT UX YTPaTy WIK NOpUy OMOIHMOTEKE IIKOJIBL.

11.6. Obyuaromuecs HECYT OTBETCTBEHHOCTb 33 COXPAHHOCTh YUYEOHHKOB, Y4€OHBIX MOCOOUN U
y4eOHO-METOAMUECKUX MaTepHAIOB, OJYYSHHBIX U3 (OHA IIKOJBHON ONOINOTEKH.

12. 3aka04yuTeJIbHbIE MOJT0KEHUS

12.1. Hactosiiee Ionoxenue o MKOIbHOM OMOIMOTEYHOM (DOHJIE, MOPSAAKE €ro (OPMHUPOBAHUS,
y4dera, UCIIOJIb30BAHUS U 00eCTeueHUs] COXPAHHOCTHU SIBIISIETCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM,
npuHuMaetcs Ha [legaroruueckom coBeTe IIKOJBI U yTBEp)KAaeTcs (JInOo BBOIUTCA B JCHCTBUE)
MIPUKA30M JIUPEKTOpa OpraHU3aI1H, OCYIIECTBISAONIEH 00pa30BaTeNbHYIO JEATEIbHOCTD.

12.2. Bce u3MeHeHMs U JIOTIOJIHEHUs, BHOCHMMbIe B Hacrosiee I[lomoskeHue, oQpopMIISIOTCS B
MUCbMEHHOM (OpME B COOTBETCTBMH JICUCTBYIOIIMM 3aKOHOJATEIBCTBOM  Poccuiickoit
denepanuuu.

12.3. Tlomoxxenne o OubnamoTeyHOM (oHIE O00pa30BATEIBPHONW OpraHU3alMK MPUHUMAETCS Ha
HEOIpEeIeNICHHbI CpOK. M3MeHeHuss u nonosnHeHus K llosokeHnro nmpuHUMArOTCs B TOPSIKE,
npeaycMoTpeHHoM 11.12.1. Hactosimero [lonoxenus.

12.4. Tlocne npunstus IlonoxeHus (MM U3MEHEHHM W JOMOJHEHUN OTACNIbHBIX MYHKTOB H
pa3aesoB) B HOBOM peakluy NpeblIyias pelakiusg aBTOMaTHUECKH yTPaunBaeT CUITY.
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